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What is an Extended Essay? 
The Extended Essay (EE) is an in-depth  research paper required by all 
International Baccalaureate diploma candidates. The EE offers diploma 
candidates the opportunity to engage in a personal research of their own 
choice and interest from a list of available Diploma Programmes subjects 
under the guidance of a supervisor.  
This leads to a major in-depth  piece of formally presented, structured writing, 
in which ideas and findings are communicated in a reasoned and coherent 
manner, appropriate to the subject chosen. 
 
The Extended Essay Requirements: 

 The essay is a requirement of IB Diploma candidates 

 A major piece of formally presented, structured writing, in which ideas 

and findings are communicated in a reasoned manner, appropriate to 

the subject chosen of special interest. 

 The topic does not have to be “a brand new idea” but must not be a 

topic which the answer is well known. 

 An ethical research that abides to 5 fundamental values: honesty, trust, 

fairness, respect and responsibility. (Code of Conduct). 

 An ethical research that abides to the “Ethical Guidelines for Extended 

Essays Research and Fieldwork”; without negatively affecting people, 

animals, environment, culture..etc. 1 

 A research that is honest. Academic Honesty2 means performing all 

academic work without plagiarism, cheating, lying, stealing, using any 

source of information that is not common knowledge without properly 

acknowledging the source, or representing ideas and works of another 

person without proper clear acknowledgement.3 

 maximum number of words is 4000 with approximately 40 hours of 

work. 

                                                           
1 Ethical Guidelines for Extended Essays Research and Fieldwork. 
(http://www.fmvisikokullari.k12.tr/i/Assets/ayazaga/lise/ib/ibeng/EXTENDEDESSAY//EEEthicalGuidelines.pdf ) 
2Extended Essay Guide. . Geneva: IBO, 2019. Web. 
(http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/files/Guide_Extended_essay_en.pdf ) 
3Extended Essay Guide. 

(http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/files/Guide_Extended_essay_en.pdf)   

http://www.fmvisikokullari.k12.tr/i/Assets/ayazaga/lise/ib/ibeng/EXTENDEDESSAY/EEEthicalGuidelines.pdf
http://occ.ibo.org/ibis/occ/Utils/getFile2.cfm?source=/ibis/occ/spec/malpr.cfm&filename=dSpace%2Fen%2Fg_0_malpr_sup_1408_1a_e%2Epdf
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  Any word exceeding 4000 words in the essay will not be read. This 

includes the introduction, the body, the conclusion and the quotations. 

 The 4000 word essay does not include: 

1. acknowledgements 

2. table of content 

3. maps, illustrations, tables and chars 

4. calculations, equations and formulas 

5. citations 

6. footnotes 

7. bibliography 

8. appendices 

 Sections are ordered as follows: 

1. title 

2. table of contents 

3. body 

4. conclusion 

5. bibliography 

6. appendices 

 
Role of the School 

 provides training sessions for supervisors run by EE Coordinator 

 facilitates special sessions for students on how to approach research for 
the extended essay best run by the librarian 

 ensures that each student submitting an extended essay is supervised 
by a teacher at the school 

 provides organizational structures that allow for three mandatory 
reflection sessions with the supervisor     

 
Role of the Extended Essay coordinator    

 ensures that the Extended Essays conform to the regulations outlined in 
the “Handbook or Procedures for the Diploma Programme” 

 holds a meeting with the students to introduce the Extended Essay 

 explains principles of academic honesty and plagiarism and effective 
citing and referencing 
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 ensures that each student has a qualified supervisor, who is a teacher in 
the school and must not be a relative to the student 

 limits the number of students allocated to each supervisor, usually 
varies between one and six 

 ensures that students select the subject for their EE from the list of 
available subjects 

 introduces and explains the reflection process 

 ensures that the “reflections on Planning and Progress Form  (RPPF) is 
completed and singed by the student and the supervisor 

 
Role of the supervisor 

 provides the student with a copy of the EE guide and makes sure that all 
points and requirements in the guide are clear 

 makes sure the student signs the Extended Essay contract and abides by 
the school timeline 

 helps students and discusses the choice of topic which must: 

1. be chosen from the list of available IB subjects 

2. fall clearly within the subject and not cross boundaries 

3. have a high level of interest to the student 

 helps students formulating a research question that: 

1. fits within the scope of the task, time available, and the student’s 

ability 

2. satisfies legal and ethical standards: health, environmental issues, 

human rights, confidentiality..etc. 4 

3. abides to the regulations of the Extended Essay Guide5  

4. can be narrow enough to be covered by 4000 words, but broad 

enough to allow for a good analysis 

5. has adequate suitable resources 

 guides, encourages and advises  the student throughout the research 

process on: 

1. finding a suitable topic 
                                                           
4Ethical Guidelines for Extended Essays Research and Fieldwork. Geneva: IBO, 2011. Web. 
(http://occ.ibo.org/ibis/occ/Utils/getFile2.cfm?source=/ibis/occ/home/subjectHome.cfm&filename=dSpace%2Fen%2Fd_0
_eeyyy_sup_1105_1_e%2Epdf  ) 
5Extended Essay Guide. 
(http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/files/Guide_Extended_essay_en.pdf) 

http://occ.ibo.org/ibis/occ/Utils/getFile2.cfm?source=/ibis/occ/home/subjectHome.cfm&filename=dSpace%2Fen%2Fd_0_eeyyy_sup_1105_1_e%2Epdf
http://occ.ibo.org/ibis/occ/Utils/getFile2.cfm?source=/ibis/occ/home/subjectHome.cfm&filename=dSpace%2Fen%2Fd_0_eeyyy_sup_1105_1_e%2Epdf
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2. formulating a appropriate research question 

3. finding reliable resources 

4. gathering information 

5. documenting sources 

 reads some recent samples found on the OCC and recent examiner 

reports 

 emphasizes the importance of the three mandatory reflection sessions 

as supported by a detailed researcher’s reflection space 

 sets up a schedule of meetings and sticks to it 

 closely checks random sections of the EE to ensure there are no 

breaches of Academic Honesty, accidental or not  

 ensures that the EE is the student’s own work 

 comments on one draft of the EE (but do not edit the draft), this should 

take place after the interim reflection session and before the final 

reflection session 

 ensures that the final version of the essay is handed in before the final 

reflection session (viva voce) takes place and that no changes are made 

to it subsequently. 

 provides the EE coordinator with a predicted grade for the final essay. 

 carries out the viva voce and confirms authenticity 

Role of the students 

 begin studying the various subject areas to find ideas for their essay 

 choose their Extended Essay from one of the six subjects studied, 
followed by a topic, and then the research question  

 approach a member of the teaching staff to supervise their Extended 
Essay  (according to ANS policy, students are allowed to choose a 
supervisor from the teaching staff). 

 develop a Researcher’s reflection space that will facilitate planning and 
preparation for reflection sessions 

 share excerpts from the researcher’s reflection space with the 
supervisor during the reflection sessions 

 make the most of their supervisors’ availability to guide them in the 
process 
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 prepare for reflection sessions appropriately 

 meet all internal deadlines 

 maintain a reference list of their work 

 make sure that the version they submit for assessment is the final 
version with all sources correctly and consistently referenced 

 ensure that all requirements are met                                                                 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Supervisors must be: 

 qualified in the subject they are supervising 
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 familiar with research methods 

 knowledgeable with the Extended Essay new Guide, especially the 

regulations and sections pertaining to essays in the field of study 

 knowledgeable of the assessment criteria that will be used to evaluate 

the student’s work 

 ready to spare 3-5 hours to each student throughout the research 

process including 20-30 minutes of three mandatory reflection sessions 

 aware of the sources and resources available at school and elsewhere 

 

 

The supervision process 

In order for students to complete the extended essay successfully, the 

supervision process needs to be structured and has a 3-5 recommended hours 

of supervision with the inclusion of three formal mandatory reflection sessions 

between the supervisor and the student:  

 first reflection session  

 interim reflection session 

 final reflection session (viva voce) 

The mandatory sessions must be recorded on the Reflections on planning and 

progress form (RPPF)6. It is recommended that these sessions last 20–30 

minutes.  

 

During the three mandatory sessions students should share excerpts from 

their Researcher’s reflection space (RRS) with their supervisor. 

 

 

 

 

 

Researcher’s Reflection Space (RRS)7 

                                                           
6 Form is attached at the end of this handbook. 
7Riviere, Angela. Engagement in the Extended Essay: the Role of Reflection. Geneva: IBO, 2014. Web. 
(http://www.ibo.org/contentassets/71f2f66b529f48a8a61223070887373a/angela-riviere.pdf ) 

http://www.ibo.org/contentassets/71f2f66b529f48a8a61223070887373a/angela-riviere.pdf
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 RRS is a personal learning environment that can be either a physical or 

virtual support tool. 

 A space in which students are able to record reflections on what they 

are reading, writing and thinking. Also to record emerging questions. 

 It supports learning, thinking, critical analysis and evaluation, and 

contributes to the development of a successful piece of research and to 

skills and competencies for pathways beyond the Diploma Program. 

 

 Students are encouraged to informally reflect throughout the experience of 

completing an extended essay, but are required to reflect formally during their 

reflections sessions with their supervisor.  

 

Students are encouraged to meet with their supervisor in between (and in 

addition to) the formal reflection sessions. The frequency and duration of 

these meetings will depend on the needs of the student and the supervisor’s 

requirements. 

 

Students may need a ten-minute time to discuss the timeline or clarification of 

a comment made by the supervisor or discuss a matter regarding access to 

resources. 

 

These supervision sessions do not form part of the formal reflection process 

and do not need to be reported on the  Reflections on planning and progress 

form (RPPF). However, they nevertheless form an important part of the 

supervision process. 

 

Reflection Sessions 

The three mandatory reflections sessions should focus on progress made so far 

and set clear objectives for moving forward in the research process. Students 

http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/Forms/RPPF_e.pdf
http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/Forms/RPPF_e.pdf


10 
 

should be prepared for these sessions and the meetings should be a dialogue 

guided by questions posed by the supervisor8.  

 

Protocols for completing and submitting the Reflections on planning and 

progress form (RPPF) 

1. Initial reflection session  

During this first formal reflection session, topics of discussion should be: 

• a review of the requirements and assessment criteria for the subject 

• a review of ethical and legal implications, if applicable 

• a discussion of strategies for developing the student’s ideas for the 

essay 

• a discussion of subjects,  areas of interest and research topics 

• a review of the gathered reliable sources, background reading and 

gathered information  

• a brainstorm of challenging questions to help students develop and 

refine their research question 

• a discussion of the outline  

• a review of the compiled preliminary bibliography 

 

Student, at the end of this session, is given a fixed time period in which to 

complete their first reflection comment. This time period should be short in 

order to authentically reflect the discussion that has taken place. 

 Supervisor date stamps and signs to authenticate the student comment. If the 

forms are stored electronically and electronic signature is permissible. 

 

2. Interim reflection session takes place. 

   During this interim formal reflection session, topics of discussion should be: 

• a review of the first draft from the student in order to ensure that they 

understand the academic writing requirements including referencing 

formats 

                                                           
8 Examples of these are given in the document Engagement in the extended essay: the role of reflection by 
Angela Riviere. 

https://ibpublishing.ibo.org/extendedessay/apps/dpapp/guide.html?doc=d_0_eeyyy_gui_1602_1_e&part=4&chapter=5
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• a review whether an appropriate range of sources has been accessed 

and how the student is critically evaluating the origin of those sources 

• a review of the methodologies used, evidences and information in the 

Researcher’s Reflection Space 

• What the student has to do in order to produce the full draft of their 

essay 

 

Student is given a fixed time period in which  to complete their session 

reflection comment. This time period should be short in order to authentically 

reflect the discussion that has taken place. 

Supervisor date stamps and signs to authenticate the student comment. If the 

forms are stored electronically an electronic signature is permissible. 

 

Commenting on a draft version of the extended essay 

Commenting on one completed draft of the essay is a very important aspect of 

the latter stages in the process, and the last point at which the supervisor sees 

the essay before it is finally uploaded for submission. It is therefore vital that 

the level of support given is appropriate. 

The best way of conducting this last stage is for the student to submit the 

essay prior to a supervision session to allow the supervisor to add their 

comments.  

This should be followed by a one-to-one discussion between the supervisor 

and the student in which they go through the comments together as these 

become a starting point for a dialogue about the essay. This advice should be 

in terms of the way the work could be improved, but this first draft must not 

be heavily annotated or edited by the supervisor. 

 

Comments, added to indicate that the essay could be improved, should be 

open-ended and not involve editing the text, for example: 

• Argument is not clear, the comment will be: “Your essay lacks clarity, 

how can it be clearer?” 

• Conclusion is weak, the comment will be: “What is it that you are trying 

to say here? Have you included all your relevant findings?” 
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• Incomplete citation, the comment will be: “You need to check this page 

for accuracy of referencing.” 

 

Submission Requirements 

Student submits to the supervisor the completed, final version of their 

extended essay, ready for submission to the IB. Once this is done, the essay is 

no longer available to the students and no changes are permitted. The 

supervisor is responsible for ensuring that no changes are made after that 

point if the school allows candidate uploads. 

 

3. Final Reflection Session (viva voce) 

To prepare for this session, the supervisor must have already read the final 

version of the essay which is available to them on the e-coursework system. 

He then arranges for the final reflection session, the viva voce, to take place. 

Also students should bring extracts from the RRS that illustrate how they have 

grown as learners through the process of reflection. They also must have the 

will to discuss their personal experience and what skills they acquired through 

the completion of the EE. 

 

What is a viva voce 

• The viva voce is a short interview between the student and the 

supervisor, and is mandatory conclusion for the extended essay process. 

• It is conducted once the student has uploaded the final version of their 

extended essay to the IB for assessment. 

• It is the celebration of the completion of the essay and a reflection on 

what the student has learned from the process.  

• It should last 20-30 minutes. This is included in the amount of time a 

supervisor should spend with the student. 

 

The role of the viva voce 

• It is an opportunity to ask the student questions to get evidence of the 

student’s learning experience. 
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• It is an opportunity for the supervisor to confirm authenticity of the 

student’s ideas and sources. 

• It is an opportunity to reflect on successes and difficulties encountered 

in the research process. 

• It is an aid to the supervisor’s comments on the Reflections on Planning 

and Progress Form. 

 

Important Note 

In this session, Students complete their RPPF by adding their final summative 

comments, sign and date the form before passing it to the supervisor. 

 The supervisor uploads the form on behalf of the student into the e-

coursework system and adds their summative comment. 

The supervisor then submits both the mandatory items-the essay and the 

RPPF- to the IB for assessment as one portfolio. 

 

Failure to complete or sign the Reflections on planning and progress form may 

result in: 

• a delay in a grade being issued for the extended essay 

• criterion E (engagement) being compromised; in other words, the 

examiner may not be able to apply criterion E due to missing or 

insufficient information 

• the essay being referred as a possible case of academic misconduct as a 

result of not being authenticated. 

 

Once students have written their reflection and this has been signed and dated 

by their supervisor they must not make changes to these comments. 

Examiners want to see the progression of ideas through the three reflection 

comments and if students make amendments at a later stage of the process 

this will undermine the authenticity of their experiences and affect the way in 

which examiners apply criterion E. 
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Plagiarism 

 All extended essays will be submitted to detect similarities and 

plagiarism. Turnitin.com is the site in which ANS has subscription in and 

is accredited to detect similarities. Originality report will be shown in the 

site once the extended essay is uploaded. All sections that are not 

properly cited will be highlighted. 

 If the supervisor suspects any malpractice or plagiarism in the final draft, 

he has to write a report and present it to the IB coordinator. 

 

 

Bibliography and documentation 

 Sources that are only used in the research must be listed in the 

bibliography. 

 Bibliography is arranged alphabetically according to the first word in the 

source (Family name of author or title of the source). Please note that a, 

an, and the (found at the beginning of the source) are not counted when 

compiling a bibliography. 

 Documentation style used must be consistent and applied in both the 

final draft and in the initial stages of taking notes. 

 Information and help with MLA is found on “The Library and Information 

Center” website.9 

 

 

 

 

 

 

 

 

 

                                                           
9Amman National School. Library and Information Center: Researcher’s Corner. Web. 
(http://www.ans.edu.jo/en/WebContentListsTabs.aspx?PageID=84 ) 

http://www.ans.edu.jo/en/WebContentListsTabs.aspx?PageID=84
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Extended Essay Agreement Form 

December 
Year 1 
Meeting in the Multi 
Media room 

Supervisor  

 PowerPoint presentation about EE.  

 Timeline of the steps of the EE. 

Comments Signatures: 
 
Supervisor: 
 
 
Student: 

February 
Year 1 

Students 

 Should decide on the subject of the EE and 
approach the supervisor. 

 Do some preliminary reading about their topic. 
Supervisor 

  Meets with the students 

  

March 
Year 1 

Students 

 Come up with a proposed research question. 
Supervisor 

 Signs the contract with the students. 

 Hands out the necessary material (guide, 
samples and discuss the resources). 

 Discusses the question and resources.  

  

April 
Year 1 
 

Students 

 Refine the research question. 
Supervisor 

 Approves the outline and the organization of 
the research. 

  

May  
Initial Reflection 
Session 

Students 

 Start compiling work to prepare their first draft 
which is to be submitted in October, the 
beginning of 2nd year.. 

 Fill in their  Initial Reflection on Planning and 
Progress Form. 

Supervisor 

 Gives feedback. 

 Signs the form. 
 

  

30 September 
Year 2 
Interim Reflection 
Session 

Students 

 Submit the first draft. 

 Fill in their Interim Reflection on Planning and 
Progress Form. 

Supervisor 

 Reviews the draft and provides written feedback. 

 Hands in feedback on the first draft. (2nd week  of 
October) 

Signs the form. 
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Extended Essay Title: ______________________________________ 

 

 

 I acknowledge that I have received and read my copy of the EE booklet. 

 I acknowledge that I have understood and will abide by the IB regulations concerning plagiarism. 

 I understand the importance of meeting the above deadlines.  

 

Student’s Name &Signature: _________________________________________________ 

Supervisor’s Name & Signature: ______________________________________________ 

 
 

 

 

2nd week,  October  
(Deadline October 
15) 

Supervisor 

 Reviews the draft and provides written feedback. 

 Hands in feedback on the first draft.  

 Hands in feedback to the EE Coordinator 
 

  

21 November 
Year 2 

Students  

 Submit the final draft. 

  

1st week, December 
Year 2 
Final Reflection 
session (viva voce) 

Students 

 Bring extracts from their RRS 

 Discuss their personal experience. 

 Fill in their Final reflection on Planning and Progress 
Form. 

Supervisor 

 Conducts a Viva Voce interview. 

 Writes comments on the Reflection on Planning and 
Progress Form. 

 Signs the form. 
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